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Document ID STUDENT-ENRO Version 2026.2 Owner Managing Director

Approved Governing body Review due Sep 2027 Status Current

Enrolment details

Field Entry

Student name / year level ________________________ / Year ____

Parent or guardian ________________________

Program ■ Primary ■ High school ■ HSC ■ Online ■
Holiday intensive

Learning needs, goals or diagnoses we should
know about

________________________

Emergency contact ________________________

Fees and payment

Fees are charged per term in advance at the published rate for the program, or per session for casual
bookings. Invoices are issued through the parent portal; payment is due within 7 days. A written progress
report is provided each term at no extra cost.

Cancellations and make-ups
• 24 hours' notice: the session is credited or rescheduled.
• Less than 24 hours: the session is charged, except for illness with notice before the session.
• Tutor cancellations are always rescheduled or credited.
• Two make-up sessions per term can be booked through the portal.

Child safety and consent

I have read the Child Safe Standards Policy. I consent to my child attending sessions, to online sessions
being recorded for safety and quality where applicable, and to the centre contacting me about my child's
progress. I understand tutors contact families only through the centre.

Privacy

Personal information is collected to deliver tutoring, communicate with families and meet legal obligations. It
is stored in the centre's management system, not sold, and available to you on request under the Privacy
Policy.

Signature

Parent / guardian: ______________________ Date: ____ / ____ / ______

About this sample. This is one document from the Nemco setup pack, watermarked for evaluation. The full pack is
branded to your business, tailored to your registration groups and state, delivered in Word and PDF with a user manual,
and updated for 12 months through the Owner Hub. Fictional organisation names are used.


